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DEMOCRACY.
FORAMERICA

Democracy for America
e Founded in 2004 by Gov. Howard Dean

e People-powered political action
committee

e Dedicated to changing the Democratic
Party from the ground-up

Night School
e More than 40,000 trained since 2006!

e Elect & develop progressive voices
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« Over the Mountain
Y [lemocrats

___OTMDEMS.ORG |




What is the Voterfile?

- NGP VAN

Your campaign technology

VoteBuilder is the online database which
holds all of the registered voters in your
state.

VoteBuilder users can

o find information about individual
voters,

o identify groups of likely voters and
turn those groups into walk or call
lists,

o enter the data from those completed
lists

o track and manage volunteers. U*-u*m
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(® VOTEBUILDER

Copynght © 20092004 NGP VAN, Inc. Al nghts reserved

VoteBuilder is operated by your
state party in partnership with
the Democratic National
Committee (DNC).

DEMOCRATS
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My Voters My Campaign

Go To + | 2094 Coardeated Campaion | Lot

o Quick Look Up My Voters is where you go to
print out call and walk lists of
A voters.
%-\ Quisk Look .. k
eate A List ) Scan Bar Codes
(T comensonim §  scorien My Campaign is where you
e R go to manage volunteers.
et Quick Look Up |
" R —— uick Look Up is an easy way
B > viewcounm g crommat - to look up one person at a
B e time

Note: You may see more, fewer, and/or different icons on the front page.
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Create New List

Create A New Search New Search Open Save

Select your county.

== Select the precinct you

e = - wish to call, or search by

o = zip code or city.

—— . For phone lists, select
- ‘ohones only’ under

Mt Somme i mosopv  (Crnseens ) Phones — E-mails on the

o Canvassed o Inaccessidle # Refused

Step 1: (Start with anyone who meets the selected criteria)

v Canvass Status

& Deceased & Left Message & Spanish . .
& Disconnected Mailed & Vacant :m_\d.ﬁ hand side of the
& Do Not Call & Moved o Wrong Number
Input Type B
‘ After creating the search, Ummm.
Contact Type s Any Pass

click "Run Search" to be
taken to the list.

Canvassed By

Click search.

Date From & To =2
Entered by

Date Entered
From

Canvassed Inthe past Days
Committee

From To Occurrences

> Address Types




My List

My List
100 People
84 Phones
100 Doors
100 Mailboxes

> Description

Last Name

Click "Print"

Y

Edit Search v

First Name

A

Print

City

Bowdon
Powder Springs
Cumming
Conyers
Covington
Powder Springs
Locust Grove
Athens

Decatur
Smyma
Marietta

Atlanta

Marietta
McDonough
Johns Creek
Zebulon

Roswell

p
30108
30127
30040
30094
30016

30127

30605
30035
30080
30064
30319
30066
30253
30022
30295

30075

| My Vobees

@ New for My L

Phone

Load List Save List As

New Search

RPN 0TS

Letters Labels Emails Calls Export

!_:_<>z Counts CutTurf Split Grid

Remember Me

Age  Work Phone
61
45
13

92

Refresh

Ukely Party  County

Carroll
Cobb
Forsyth
Rockdale
Newion
Cobb
Henry
Clarke
De Kaib
Cobb
Cobb
Fulton
Cobb
Henry
Fulton
Pike

Fulton

{

When you are in the ‘my list’
menu, click print at the far
left of the bar on the top of
the page.

a. Report Format: Can be
personalized by your
administrator

b. Script: Will be

personalized by your
administrator

c. Source: Select ‘calling’ or
‘walking” as appropriate.
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Cutting Turf

My Voters My Campaign

A | MyList

@ tew for v Uist g ([ Help v

My List Load List Saelistas NewSearch
250 People =~ r— o
wee & (RPN YORE
249 g X & 4
249 Mailboxes Edit Search v Print  Letters Labels Emalls Calls  Export MiniVAN Coufts CutTurf |[Spit  Grid
> Description
LastName First Name
Remember Me Refresh
Address City Phone Age  Work Phone
o snens I
[ Lesington 53

Amens BN

After you’ve created your list, click on the
“Cut Turf” Icon



Cutting Turf

A Ml CutTed [« [

Cut Turf Save Save & Finish
vA 2 M) | Cickonme mapto stant arawing Tud Edt by dragging Turf boundaries ﬂ
_G -

° >o }fr 90° ﬂ wu .p H O]
¢ e Y X\. (o ’ Fiz

- © o3% -~ 3 $ ~ 5 o Unassignes 221220)
p 0 et o Selected (00)
o Tud1 @727)

(Mapdows 2014 0000/ ! I bd Toma 0fUse  Rapant o map emor




Printing Walk Lists

¢ (@Ascending ()Descending & Show Group Header ¥ Page Breaks
Sort Order2  Street Name ¢ (@Ascending ()Descending & Show Group Header () Page Breaks

Sort Order3  Street Number $ (@Ascending () Descending () Show Group Header () Page Breaks
Sort Orderd ~ Apartment ¢ @Ascending () Descending () Show Group Header () Page Breaks
Sort Order5  Name ¢ (@Ascending ()Descending () Show Group Header () Page Breaks
Sort Orders v Ascending  Descending Show Group Header Page Breaks
Sort Order? $  Ascending  Descending Show Group Header Page Breaks

@ Single Row

@ Print People

() Print Last Name Range () Print Address Range (s) Do Not Print Range

() Print Map

& Print Footer (List Number, Page Number, and Date Generaled)

() Print Early Vote Location Cover Sheet

() Print Two Copies of Cover Sheet

() Exclude Anyone Who Has Early or Absentee Voted
() Exclude Anyone Who Has Voted on Election Day
() Format for Clipboard




Data Entry

A Scan Ba Codes

Scan Bar Codes

Step 10f2

Mooe * $<an Scrigt Oats
~ Scan Newpoo Relascnshes
Scan voted Data

Date Canasses 4914 a
Camaasser

Contacted Mow

Erry Croer * Result Frst hen Names
~ Nama Furst hen Results

Proevcus Peet

SAVE AFTER EVERY
COMPLETED PAGE. IF
YOU DO NOT,
VOTEBUILDER WILL LOSE
YOUR DATA.

@+ There are two main methods of data
entry: Grid View and Bar Codes.
My Voters My Campagn
A Ouvew . . ]« N
Enter VANID of the voter-at the top of your list print-out Save often!
Grid to be brought to the correct page. J.
- Change the "default" p— .
o canvasser here. .*a. - @ B
) L Poe Sy B ’
VAND Name Addren iy Paty Age Phone L Camemrar Cobb VT oY
MRS Swansdae U b
Dlary e v L
Jnes Crota Mcoie Lawresconie U bl
Anoerson Cregt Bae Gunten v »
—eee M Edeed James —e ry————— Guyten y =
“““ Hunter, Befiy A Guylen v '
Enixey Themag Exdens Guyten u 44

NIGHT SCHOOL




My Campaign
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(® VOTEBUILDER

At this point, you
can click on their
name, and it'll
pull up their
volunteer
record.

You can schedule from the Quick
Look Up Function.

Enter the name of the volunteer.

Quick Look Up

Last Name First Na N
Volunteer Volunteer
Street Address Cay 2ip

¥ Use SmartName search technology

Control Panel

p Search My Voter File

Name Address

1 Person « 1 Page

City

My Campaign

DO8 D My Campaign ID

My CampaigniID $

Age Phone Email County SO0

T/ BT %
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MyCampaign

Adding Volunteer Shifts

Use Crf or Shift key 10 select mulliple dales .mi__.d! Event Name Roles

oo . ? s . () Only Shifts at Staging Locations
“ o« March 2014 oW

S M T W T F S

2 3 4 s s 1 s|W

9 10 " 12 13 14 15

of Action
(10a.m. - 12:00 PM

% 17 18 189 20 ~_. 12pm)

23 24 25 2% 21 8 2 o onﬂ...: __._3_ Sm V22 “uob:.

- = Office work amr%m

e (Moming) Smaz2 1:00 PM

mioﬂni - F
Contacted Contacted Date "y " S No Show
wowamn  o|vmne @) m SRR o, YeSw(loiconfirmation —
Contacted How call) NW, Aant;

. "Attended"
Ioaﬂ-aa,.: _0_8__5.. Campagn =

L e | _sen | smmmaco

Fill out this form with their activity.
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MyCampaign

Adding New Volunteers

Quick Look Up

" Remember Me | Clear | Search |

R

p Search My Campaign

Add New Person
If the person is not isted below, chck

|

Arnold, Mathew D
Arnold, Mathew M
Arnold, Matt A
Arnold, Matt D
Arnold, Matt J
Arnold, Matt R
Arnold, Matthew
Arnold, Matthew
Arnold, Matthew Aaron
Arnold, Matthew Alan
Arnold, Matthew Brian

00000000000

QQQQQQQQQQQ



MyCampaign

Adding New Volunteers

» Main Menu » Quick Look Up » Matthew Arnold Wiki
Matthew Arnold Form View | Print View | Script View |
_E!li I__m_!ﬂldl‘.l I_
10FA Region B vital Stats .
¥ Salutation B CDistricts 5
_EI-....Q I_ —@!sg I_
(< Email B CActions '
(=) Volunteer Profile H) a ——

[ attendee [ canvassing [ pata Entry
[ prepare Maiings [ walk in Parades [ wte LTE'S @ Save Page Layout
Su Mo Tu We Th Fr Sa
Mming (] OO 0O00O0O @ Merge Duplicate
atemcon (] (] O O O O O
g OO O0OQO0O ao_‘ouzcgq
Active: [J Account
Save v .
_Em-ll I_ q Delete Person
¥ Activist Codes L]
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This tool allows a user to define a group of up to 20,000 voters and assign users to
contact those voters from anywhere simply by logging in to the VAN and calling the
voters on the list.

The Virtual Phone Bank tool is available in both the Voter File and My Campaign.
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Thank you!

Contact your local party
to find out how to gain
VAN access.

Send questions to

training@democracyforamerica.com

Coming up:

Communications
series

May 5th-8th
6pm PT/ 9pm ET

Check your email for
registration!

Democracyforamerica.com/training
training@democracyforamerica.com
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